WORLINGTON PARISH COUNCIL
Summary Year Ended 31.3.18

RECEIPTS
Precepts
Council Tax Support Grant
VAT Reclaim
Grants/Donations
Interest on account
Other
TOTAL RECEIPTS

PAYMENTS

Clerk’s Salary

Clerks Mileage

Office Expenses

SALC Payroll Service

Energy

Memberships / Subscriptions
Grass cutting and maintenance
Audit and bank fees
Insurance

Training

Play Area Inspections

Play Area Maintenance
Village Hall

$.137

Street Lighting Maintenance
Donations

Contingencies / Other
Elections Costs

TOTAL EXPENDITURE

BALANCE AT 1 APRIL 2017
Total Receipts
Total Payments

BALANCE AT 31 MARCH 2018
Less unpresented cheques
Balance ¢/f

Represented by balances at bank:

Treasurer's Account
Bus Bank Instant

31.3.18
31.3.18

Total

2017/18

11447

0

1167.89
778.42
0.68
874.95
£14,268.94

2951.44
33.93
241.67
162
1480.85
368.06
2226.71
156
538.96
126.6
422.5
78.7

0

18.5
2067.29
0
7207.5
0
£18,080.71

£10,792.72l

14268.94
18080.71

£7,034.95
54
£6,980.95

£5,611.84
£1,369.11
£6,980.95

The Accounts represent fairly the financial position of the authority as at 31st March 2018 and reflect
its receipts and payments during the financial year 2017-2018.

Signed:
Responsible Financial Officer

| certify that the accounts wé

Signed:
M

Chairman

Srmally approved and adopted at the Council meeting on { 3rd May 2018]



YE Balance at 31 March 2017:

Treasurers Account £9,490.33

Bus Inst £1,368.43
£10,858.76

Cash sheet balances:

Total Receipts £ 14,202.90

Total Payments £ 18,026.71

Including unpresented payments/cheques:

Debits not yet on bank statement £0.00
Deposits not yet credited to account £0.00
£7,034.95

Bank Balances @ 29th March 2018
Treasurers account £5,665.84
Bus Instant Access account £1,369.11

Total Balance ¢/f £7,034.95
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11.04.2017 -
Do Eon Street Lighting - Energy 5.52 £115.84
12.04.2017 =
744 MrsV Bright Office Allowance 2017-18 208.00 E
*E
28.04.2017 =
50 Mrs V Bright Salary 243.18 =
=
09,05.2017 745{Mrs V Bright Mileage & expenses 16,86 9.84 7.02
09.05.2017 746{SALC Subscription 2017/18 243.06 243.06
09.05.2017 7471SALC Payroll 9.00 25400 54.00
09,05.2017 74B{K&M Lighting Street Lighting Maintenance 2017/18 117.18 70310 703.10
09.05.2017 749}Pearce & Kemp Street Lighting Feb/March 2017 22.02 £132.08 132.08
09.05.2017 7S0HNL Grass cutting April 2017 45.00}" 270.00 270.00
09.05.2017 751{Mr S Foster Queens Bench base 5:20.98 20.98
08.05.2017 752{Mr K Lucas Play area works 50.00 50.00
12.05.2017 DD Eon Street Lighting - Energy 12261 122.61
30.05.2017 |50 Mrs V Bright Salary 243.19 243,19
12.06.2017 DD Eon Street Lighting - Encrpy 126.69 126.69
28,06.2017 iSO Mrs V Bright Salary 243,19 243.19
06.07.2017 753 Suffolk Preservation Sod Subscription 2017/18 30.00: 30.00
06.07.2017 1754 INL Grass cutting May/June 80.00 540.00 540.00
06.07.2017 {755 Broxap Ltd Queens 90th Bench 93,80 562.80 562.80
06.07.2017 {756 Mrs V Bright Mileage & expenses 8.48 5.24 3.24
06.07.2017 {757 Mr S Foster Sign posts 18.07 18.07
11.07.2017 DD Eon Street Lighting - Energy 122,61 122,61
28.07.2017 {50 Mrs V Bright Salary 243,19 243.19
08.08.2017 758 Swarco SiD 660.34 3962.05 3962.05
08.08.2017 |759 CHT Defibrillator 429.204: 257520 257520
11.08.2017 DD Eon Street Lighting - Energy 126.69 126.69
28.08.2017 IS0 Mrs V Bright Salary 24319 243.19
07.09.2017 {760 Came & Company fnsurance 538.96 538.96
07.09.2017 1761 FHDC Play area inspections 70.42 422.50 422.50:
07.09.2017 1762 INL Grass cutting Aug/Sept 90.00 540.00 540.00
07.08.2017 {763 Mr C Hall Defibrillator installation 99.20
07.09.2017 764 Mrs V Bright 3.22 5.04
07.09.2017 {765 Mr S Foster Bridge repairs 7.66
11.08.2017 (DD Eon Street Lighting - Energy 126.69
28.09,2017 {SO Mrs V Bright Salary 243.19
12.10.2017 {DD Eon Street Lighting - Energy 122.61
30.10.2017 {50 Mrs V Bright Salary 243.19
02.11.2017 1766 BDOLLP Audit 2016-17 156.00
02.11.2017 1767 1CO Data Protection Registration 35.00
02.11.2017 {768 SALC Chairman training 120.00
02.11.2017 {769 Mrs V Bright Mileage & expenses & overtime 33,16 477 10.17 185
02.11.2017 {770 Fenland Leisure Play area - bolt cap covers 28.7
02.11.2017 771 INL Grass cutting 540.00
02.11.2017 {772 CAS Website fee 60.00
13.11.2017 DD Eon Street Lighting - Energy 126.69
18.11.2017 1773 MEB Mai Fixing plaques for Defibrillator 20.00
18.11.2017 {774 Mrs V Bright Refreshmenrts for Defibrillator opening 8.25
28.11,2017 {SO Mrs V Bright Salary 243.19
11.12.2017 DD Eon Street Lighting - Energy 122.61
28.12.2017 150 Mrs V Bright Salary 243.19
04.01.2018 {775 SALC Payro 54.00
04.01.2018 {776 INL Grass cutting 270.00
0%.01.2018 1777 Mrs V Bright Mil & 8.36 5.22
04.01.2018 1778 SALC GDPR Briefing 6.60
12.01.2018 1DD Eon Street Lighting - Energy 126,69
29.01.2018 iSO Mrs V Bright Salary 243.19
12.02.2018 1bD Eon Street Lighting - Energy 126.69
28.02.2018 |SO Mrs V Bright Salary 243,19




01.03.2018 {779 K&M Lighting Install new column Walnut Grove 205.35 1,232.1% 1,232.11
01.03.2018 {780 Mrs V. m:mn:n Mileage & expenses 548 2.24 3.24
12.03.2018 (DD Eon Street Lighting - Energy 11443 114.43
28.03.2018 1O Mrs V Bripht Salary 243,19 243.18
~ 2,043.71 18,026.7% 2,951.44 108,00, 741.67 33.93 §1126.60 86.7% 9:00 § 73,548,314
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Date  iger From Details Amount £ 5z, ag £ oxner
10.04.2017 INT Lioyds interest 006 0.06
28.04,2017 BGC FHDC Precept 572400 5,724.00
05.05.2017 £P SALC Transparency fund 653,42 653.42
09.05.2017 INT tloyds tniterest 0.05 0.05
09.06.2017 INT Lioyds interest 0.06 0.06
10.07.2017 INT Lioyds interest .06 0.06
28.07.2017 86C FHOC Precept 1717.60 1,717.00
09.08.2017 INT Lioyds interest 0.06 0.06
11.08.2017 BGC FHDC Tour of Britain Family Event Grant 125.00 125.00
11.09.2017 INT Hoyds interest 0.06 0.06
09.10.2017 iNT{Uoyds Interest 0.05 0.05
29.09.2017 BGC HMRC VAT Refund 1167.89 1,167.89
28.09.2017 BGC FHDC Precept 4006.00 4,006.00
09.10.2017  {BGC Hiscox - 124005010 Insurance claim - Street 776.76 776.76
09,11.2017 INT Uoyds nterest 0.06 0.06
11.12.2017 INT Llayds interest 0.06 0.06
09.01.2018 INT Loyds fnterast 0.05 0.05
09.02,2018 INT Lioyds interest 0.06 0.06
09.03.2018 iNT Uoyds interest 0.05 0.05
27.03.2018 CHQ UKPN Wayleave 3215 32.15
Total 14,202.90 11,447.00 778,42 0.68 1 1,167.89 808.91
: ANNUAL BUDGET AMOUNT. 10,525.00 73.00 1.51 S00.00 230




Local Councils, Internal Drainage Boards and other

Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is made up of.

 Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.
» Section 1 — Annual Governance Statement (page 5) to be completed by the authority.

- Section 2 — Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 — Annual Governance Statement 2017/18, page 5

Section 2 — Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

° ] ° (] [ ° L

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Return 2017/18 and return it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.

Annual Governance and Accou_ntability Return 2017/18 Part 2 Page 1 of 6



Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

«  Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

+  The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

«  The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

«  Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

« Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

«  You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

« It is recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

+ The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

«  The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

Have all highlighted boxes have been completed?
Have the dates set for the period for the exercise of public rights been published? ;

All sections

Internal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available should,
a question be raised by a local elector and/or an interested party?

Section 2 Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

Is an explanation of significant variations from fast year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole
managing trustee?

Annual Governance and Accountability Return 2017/18 Part 2 Page 2 of 6



Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability

Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authonty after 31 March 2018 and a completed Certificate of Exemptlon is submitted notifying the external auditor.

\N@mwmw Pm&ssn cw\s

certifies that durmg the financial year 2017/18, the higher of the authonty S gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18:
Annual gross expenditure for the authority 2017/18: ‘ Ji é/; {} g& "7 \

There are certain circumstances in which an authority will be unable to certify 1tself as exempt so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority has been in existence since before 1st April 2014
< in relation to the preceding financial year (2016/17), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
("the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be doye.

Date

Signed by the Responsible Financial Office

Signed by Chairman Date

Telephone number

“%&m&ﬁ&kﬁﬁm L“s @'\ NZ, C‘W‘;

*Pubhshed web address (noI app[/cab/e to Parish Meetmgs)

XMWV W?‘ \NS'&'U'\ -&«5,3 -’QQU K’{\{,{“ /é,&ﬂSi (ﬂ@’sfrtl Z im%«
This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
Annual Governance and Accountability Return 2017/18 Part 2 Page 3 of 6




Annual Internal Audit Report 2017/18

Wgﬁ"““ Mm@“ ?A\Z\S‘r\ Ceewtu.., -

This authority’s mtemal auditor, acting mdependently and on the basis of an assessment of nsk
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

. Appropriate accotmg records have ben properly et throughout th ﬂnacal ear.

B. This authority comptied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properiy recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash baook, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

properly recorded.

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audlt undertaken Name of person who carried out the internal audit
205 ‘wz’ 2018

Signature of person who
carried out the internal audit

Annual Governance and Accountability Return 2017/18 Part 2 Page 4 of 6



Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

. Werbwerew. pata i Cennil

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

prepared its accounting statements in accordance
| with the Accounts and Audit Regulations.

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

macde proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

| during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other risks it

5. We carried out an assessment of the risks facing this ;
| faces and dealt with them properly.

authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

arranged for a competent person, independent of the financial
| controls and procedures, to give an objective view on whether
| internal controls meet the needs of this smaller authority.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

responded fo matters brought to its attention by internal and
external audit.

7. We took appropriate action on ali matters raised
in reports from internal and external audit.

| disclosed everything it should have about its business activity
| during the year including events taking place after the year
| end if relevant.

8. We considered whether any litigation, liabilities or
commitments, events or fransactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
exarnination or audit.

has met all of its responsibilities where it is a sole
managing trustee of a local trust or trusts.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recorded as minute reference: approval is given:

. 1,5(}(,6 ! ? O lchaiman©
dated 2 : }C hg - . Clerk
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Section 2 — Accounting Statements 2017/18 for

. Blnes bought
forward

| Total balances and reserves at the beginning of the year
| as recorded in the financial records. Value must agree to
| Box 7 of previous year.

2. (+) Precept or Rates and
Levies

3. (+) Total other receipts

4. (-) Staff costs

5. (~} Loan interest/capital
repayments

6. (-) All other payments

| Total amount of precept (or for IDBs rates and levies)
| received or receivable in the year. Exclude any grants
| received.

5, | Total income or receipts as recorded in the cashbook less
| the precept or rates/levies received (line 2). Include any
| grants received.

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and Ni
| (employees and employers), pension contributions and
| employment expenses.

Total expenditure or payments of capital and interest
made during the year on the authority’'s borrowings (if any).

| Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
| repayments (line 5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

v | 31 March.

| The sum of all current and deposit bank accounts, cash
| holdings and short term investments held as at 31 March —
| To agree with bank reconciliation.

| The value of ail the property the authority owns — it is made
up of all its fixed assets and long term investments as at

| The outstanding capital balance as at 31 March of all loans
| from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets.

N.B. The figures in the accounting statements above do
.| not include any Trust transactions.

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Date

| confirm that these Accounting Statements were
approved by thisk authority on this date:

Signed by Chairman of the meeting where approval of the
is given

Annual Governance and Accountability Return 2017/18 Part 2
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Audit Report

DAVID GOODMAN <k.d.goodman@btinternet.com>

Mon 28/05/2018 19:52

To:worlingtonparishcouncil worlington <worlingtonparishcouncil@live.com>;

| hereby provide the Audit Report for Worlington Parish Council for the year ending 31st March 2018.
In carrying out my work | have the following comments to make:-

(1) | do believe that the statement of accounts reflect the true financial position of the Parish Council.
(2) The minutes of the Parish meetings are complete,detailed and properly referenced for audit trails.
(3) Regular bank statements have been carried out by the Parish Clerk.
(4) There are two items which appear in the expenditure column should be included in the Fixed Asset
register and they are:-

(A) The SID traffic system at £3,962 and

(B). The defibrillator for £2,575

Over the past 2years the Parish Council has continued to tighten financial procedures and followed
Financial Regulations.

DW Goodman FCCA (retired)

Sent from my iPad





