NOTES & ACTIONS FROM MEETING
Worlington Neighbourhood Planning Meeting
September 15th 2022

Attendees:
Susan French (SF)
Don McBean (DB)
Ian Poole (IP)
Julian Campbell (JC)
Dan Smith (DS)
Kenny Lucas (KL)
Chris Hall (CH)
Tim French (TF)
Apologies – Lesley Osbourne

1.0	INTRODUCTIONS

2.0	FEEDBACK ON NEIGHBOURHOOD DESIGNS REPORT BY A.R.URBANISM 
IP: Report is visually ‘pretty’ but poor in its composition in places. It's trying to write the Neighbourhood plan but this is not its purpose and will be out of date very quickly.

Sections of the content should be removed and left for the Neighbourhood Planning Team to include in the Neighbourhood plan (NP).

ACTION:
IP will contact A.R.Urbanism by end of September to ask them to re-structure the report and withdraw certain sections including planning policies and parish surveys

IP will ask for amended document to be returned by end October and circulate to the team before next meeting (2rd November, 2022)

IP to send links to examples of existing Neighbourhood plans (end of next week)

IP to circulate brief list of required content of a Neighbourhood plan (e.g. history, demographics, issues from residents survey, housing needs assessment, natural environment, services, facilities, traffic etc (to support discussions at team meeting on 2nd November),  

3.0	PROCESS AND TIMELINE FOR NEIGHBOURHOOD PLAN
The Team agreed the near-term steps and dates for completion (expanded in subsequent sections)
1. Define content of the Neighbourhood Plan (team meeting on 2nd November)
2. Drop-in session for Worlington residents (19th November)
3. Completion of full draft of Neighbourhood Plan (31st December) – sent to the planning team prior to the next meeting
4. [bookmark: _Hlk114243152]Review and final content of Neighbourhood Plan (team meeting on 11th Jan, 2023)
5. [bookmark: _Hlk114243282]Submit draft plan to Worlington Parish Council for comment and endorsement (February 2023 Parish Council meeting)
6. Submit draft plan to West Suffolk Council 

3.1	Define content of the Neighbourhood Plan (2nd November)
· IP will circulate the updated Design Code document when received by end October for team to read
· Meeting on 2nd November will agree the main content of the plan such that IP can generate first full draft (by end of 2022)

3.2	Drop-in session
· Team agreed on drop-in session to raise awareness of Neighbourhood Plan among residents and provide opportunity for feedback
· Drop-in session will have display boards that describe purpose/status of Neighbourhood plan, to give a graphical summary of results from survey, and the proposed content of the plan
· Date for Drop-in session was agreed as 19th November, 2022. The team will attend on a rota basis to support the discussions with residents.
· S.F to gather information/ comments from residents on post it notes during the drop in and collate the information to share via email with the team for further discussion 
· This event will be advertised in the Worlington Pump along with a brief update and website for information
· Next edition of Pump is early October
· The following actions were agreed:

ACTIONS
DB to check deadline for including items in Pump.  Ideally the team need until 21st September
(post-meeting note: action met)

J.C to advertise the drop – in event on the council website

K.L to contact clerk to request village hall from 10-1pm on 19th November for drop-in  

K.L to request village hall access for I.P on the 18th November in order to set up the displays as he will be unable to attend in person. 

SF/TF to draft summary paragraph for the Pump and circulate to team by end Sunday 18th September

TEAM to feedback comments by Tuesday for submission to Pump on Wednesday 21st September

J.C will update the Worlington Parish Council website on the progress of the Neighbourhood Planning process after the drop -in event.


3.3	Completion of full draft of Neighbourhood Plan (31st December)
· Request to IP to circulate as soon as available

3.4	Review and final content of Neighbourhood Plan (11th Jan, 2023)
· Team will review content and ensure we have addressed feedback from drop-in

3.5	Submit draft plan to Worlington Parish Council (February 2023 Parish Council meeting)
· An agenda item will be requested for the February Parish Council.  A short item will also be requested for the January meeting to advise of plans and seek feedback
· The team will add an update on progress to the February Worlington Pump
· J.C will update the Worlington Parish Council website on the progress of the Neighbourhood Planning process.

4.0	Orchard
· An email was shared with the team regarding the possibility of a resident making land available for any group that would like to establish a community orchard. No further information was available so it was decided that this item should be discussed again at a later date.


5.0	Additional Grant
· Team agreed to request additional grant for ~£8,000 for the completion of the Neighbourhood Planning process. This will include payment for the Views Appraisal already completed, all printing, advertising and displays and completion of all work for the final plan.
· Action: IP to contact clerk to apply for additional grant

ACTION:
I.P to contact clerk to apply for additional grant

K.L to book the village hall for the following dates for meetings:
November 2nd  - 7.30 p.m ( Note change to Wednesday evenings)
January 11th -  7.30 p.m

L.O and K.L to notify the Parish Council clerk of an agenda item for the January meeting to discuss the progress of the Neighbourhood Plan. It will be requested that when the draft is ready it should be approved by the P.C at their February Sunnica / Neighbourhood Plan meeting in order to move to the formal consultation stage with Worlington residents and West Suffolk Council.

